MyHununaibHOe aBTOHOMHOE JIOIIKOJIBHOE 00pa30BaTEIbHOE YUPEIKICHHE
«Jlerckuii cag Ne 4 (MAJIOY Ne 4)
opuauyeckuit aapec: 624480 r.CeBepoypaibck, yi. [{uonkosckoro, 13
daxTugeckwuii anpec: 624480 r.CeBepoypaibck, yi. Llnonkosckoro, 13
624480 r.CeBepoypaibck, yi1. Monozaexnas, 7A
aNeKTPOHHBIH anpec: skazkadsd@mail.ru

azmpec opuIUaTBLHOTO caiiTa: http:4svur.tvoysadik.ru
KOHTaKkTHBIE Tenedonsr: (34380) 2-42-06. 2-33-48

EFoyp"
o %

: YTBEPXIAIO:
/. 3aBemyrommit MAJIOY
«Jerckmii cam Ne 4»
(E.C. Martromenko)
«31» mas 2022 .
[Tpuxa3z Ne 104

[TPUHATO:

Pemennem obmero cobpanus
TPYZOBOTO KOJUIEKTHBA
MAJIOY «Jletckmii cam No 4y
Ne 7 or «31» mas 2022 r.

MNOJIOKEHHUE
00 00padoTKe MEePCOHANBHBIX JAHHbIX PA0OTHUKOB
MYHHMIHIIAJbHOT0 aBTOHOMHOI'0 I0IIKO0JbHOT0 00pa30BaTeIbHOI0

yupe:xxkaenus «derckmii cag Ne 4»

r. CeBepoypaibCck
2022t



1. Oobuwue nonosrcenusn

1.1. Cornacuo ct. 23 Koncturynuu P® kaxaelii mMeeT MpaBo Ha
HEMPUKOCHOBEHHOCTh YAaCTHOM JKM3HU, JUUYHYI0, CEMEHHYI0 TailHy, 3alluTy
CBOEM YecTH M JA00pOro HMMEHH, pealu3alus KOTOpOro obecrneyuBaeTcs
nojoxenuem ct. 24 Koracrturynuu P®, yctanapnuBaromum, 4To cO0p, XpaHEeHHE,
WCIIOJIb30BaHUE U paclpocTpaHeHre UHGOpPMAIIMK O YaCTHOM KU3HU JiHIa 0e3 ero
coriacusi He gomyckaercs. OTHOIICHUS, CBSI3aHHBIE C 00paOOTKOM MEePCOHATBHBIX
JAHHBIX, OCYIIECTBISIEMON IOPUAMYECKUMH JIMIIAMU C HCMOJIb30BAHUEM CPENICTB
aBTOMATU3allMA WM 0€3 WCIONb30BaHUS TaKHX CpPEICTB, €cim 00paboTka
MEPCOHATBHBIX JIaHHBIX 0€3 MHCMOJb30BAHUSI TaKUX CPEIACTB COOTBETCTBYET
XapakTepy NIeUCTBUU (Omepaliuii), COBEPIIAEMBIX C MEPCOHATBLHBIMU JAHHBIMU C
HCIIOJb30BAaHUEM CPEJCTB aBTOMATHU3alUK, peryupytorcs denepanbHbIM 3aKOHOM
or 27 wrwona 2006r. N 152-®3 "O mnepconanbHbiXx gaHHbIX". Hacrosiee
[Tonoxxenne pa3paboTaHO B 1IENAX BBHIIOJHEHHS YKa3aHHBIX BBIIIC HOPM
Koncturyniun P®, B cooTBeTCTBMM  C TpeOOBaHUAMHM  3aKOHOJIATEIIbCTBA
Poccuiickoit ®depepanii ¥ WHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB B cdepe
00pabOTKH MEePCOHAIBHBIX TAaHHBIX

1.2. Hacrosmee [lonoxenue ompenenser MOpsSIOK pabOThl (TMOTyUYEHUS,
00pabOTKH, HCMOJB30BaHUS, Mepe/lauyd, XpaHEHUus U T.JA.) C MEePCOHATbHBIMU
JaHHBIMU PAOOTHUKOB M TapaHTUU KOH(PHIECHUMATBLHOCTH CBEACHUNA O pabOTHHKE,
MPEAOCTABICHHBIX PAOOTHUKOM paboTOaTENIO; IpaBa paOOTHHUKA O 3alIUTE €T0
MePCOHAIBHBIX JTaHHBIX; OTBETCTBCHHOCTD JIMIT 32 HEBBINIOJIHCHUE TPEOOBAHMIA
HOPM, PETYJUPYIOIIKUX 00pabOTKY U 3alIUTY MEPCOHANIbHBIX JAHHBIX paOOTHHKA.

1.3. Hacrosmiee  IlomoxkeHune ITODKHO OBITH JOBEAEHO OO CBEICHUS
pabOTHUKOB B JOCTYITHOM (popme.

2. Ilonamue u cocmae nepcoHanIbHbIX OAHHBLIX PAOOMHUKOE
2.1. IlepconanbHble naHHBIE pabOTHUKA - HH(OpMaIMs, HeoOXoAauMas
paboTomarento B CBS3U C TPYJAOBBIMH OTHOIICHUSAMH M  Kacarouascs
KOHKPETHOTO pa0OTHHUKA.
2.2. K mnepcoHalbHBIM JIaHHBIM paOOTHUKA OTHOCATCA CJEIYIOUTUE
CBE/ICHUS:
dbamMuvs, UuMsi, OTYECTBO;
TOJT;
JaTa poOXKJICHUS;
MECTO POXKICHUS;
TPaXKJIaHCTBO;
oOpa3oBaHue, CIIEIUaIbHOCTD;
CTax paboThlI;
pelbIayIIee MECTO padOThI;
yu€Has CTEIICHD;
COCTOSIHHE B OpaKe;
COCTaB CEMbH;



aJipec MecTa JKUTENbCTBA U IOMAIIIHUH Tele(oH;

CBEJICHUSA O 3apabOTHOM MiIaTe;

JTaHHBIC TIPEIBAPUTEIHHBIX M MIEPUOTUIECKUX OCMOTPOB;

3a00JieBaHMs, 3aTPYIHSIONINE BBITOJHEHHE PAOOTHUKOM TPYIOBBIX
byHKINIH;

e f00bIC WHBIC CBEACHHS, C KOTOPBIMA PAaOOTHUK CYHMTAET HY>KHBIM
O3HAKOMHUTH  paboTojaTeNss WJIA B  MNPEJOCTABICHHH  KOTOPBIX
paboToaTeN0 BOZHUKIIA HEOOXOIUMOCTb.

Bce mepconanbHbIC JaHHBIC, KACAIONTUECS COCTOSIHHS 3J0POBbS paOOTHHKA,
OTHOCSITCS K CTICIIMAIILHBIM KaTErOPHUsIM MIEPCOHATBHBIX JAHHBIX  00padaThIBAIOTCS
B COOTBETCTBHHU C YCTAHOBJICHHBIM 3aKOHOJATEIHLCTBOM W MHBIMH HOPMATHBHBIMH
MIPABOBBIMH aKTaMH TPEOOBAHUSIMH.

3. Coop, uenu oopabomku, 3auuma nepcoHAIbHLIX OAHHBIX
pabomuuka

3.1. O6paboTka nepcoHaIbHBIX JAHHBIX OCYILECTBIISETCS:

- 1OClie TONy4YeHHUsi corjacusi CyObeKTa TEPCOHAIBHBIX JIAHHBIX,
COCTaBJICHHOTO TI0 yTBEpXKACHHOH paboromarenem (OmeparopoM) dopme,
COOTBETCTBYIOIICH TpeOOBaHUSAM (PeaepaIbHOTO 3aKOHA, 32 UCKIIIOYEHUEM CIIy4aeB,
MPEyCMOTPEHHBIX 4acThiO 2 cTaThl 6 @3 «O nepcoOHANBHBIX TAHHBIX);

- TIOCJIC HAMPAaBIICHUS YBEJIOMJICHUSI 00 00pabOTKe MepCOHATBHBIX TAHHBIX B
OopraH rocyJIapCTBEHHOTO Haa30pa B cdepe CBI3U, HHOOPMAITMOHHBIX TEXHOJIOTHI
M MacCOBBIX KOMMYHHUKAIIMH  TEPPUTOPUHU, 32 UCKIIOUYECHHUEM  CJIy4yaes,
MPEyCMOTPEHHBIX 4acThio 2 ctaThu 22 deaepanbHOro 3akoHa «O mepcoHaIbHBIX
JTAHHBIX Y,

- mocine mnpuHatus OnepaTopoM HEOOXOJUMBIX MeEp TI0  3aIlUTe
MIEPCOHAJILHBIX JTAaHHBIX.

3.2. Bce mepconanbHBIC MaHHBIE PaOOTHUKA CIIEAYET TOJydaTh JIMIHO Y
pabotHuka. Eciu nepcoHalibHbIC JaHHBIE PAOOTHUKA BO3MOKHO MOIYYUTh TOJBKO Y
TpeThel CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee W OT
HETO JIOJDKHO OBITh MOJYyYeHO MHCHBMEHHOE COrJlacHe.

3.3. PabGoronaTens coobIaeT paboTHUKY O IEIsIX 00pabOoTKH MepCOHATBHBIX
JAHHBIX, TPEANOaraéMbIX HCTOYHHMKAX M CIOCO0aX TMOIMYYEHHS TMEePCOHATBHBIX
JAHHBIX W TIOCIICJCTBUSAX OTKa3a pabOTHUKA JaTh MUChbMEHHOE COTJIAaCHE Ha UX
MOJIyuYeHHUe.

3.4. PabotomaTenb ocymiecTBisieT 00pabOTKY NEpPCOHANTBHBIX JTaHHBIX
TOJIBKO TIOCJI€ TOJYyYEeHUS MUCHbMEHHOTO COrjacusi CyObheKTa MepCOHATbHBIX
JTAHHBIX HA 00Pa0OTKY €ro MePCOHAIBHBIX JaHHBIX.

3.5. PabGoromarenr He wuMeeT TmpaBa TModydaTh U 00pabaThIBaTh
NEepPCOHANIbHbIE JJaHHBIE PAOOTHUKA O €ro MOJIMTHUYECKUX, PEIUTUO3HBIX U MHBIX
yOeXKJIEHUSIX M YaCTHOM >KHM3HU, 32 UCKIIOUEHUEM CITy4aeB €CIIH:

1) cyOBeKT mepcoHaNbHBIX JAHHBIX J1all corjacue B MUCbMEHHON ¢dopMe Ha
00pabOTKy CBOMX MEPCOHATBHBIX JAaHHBIX;



2) nmnepcoHalbHBbIE JIaHHBIE CIENAHbl  OOIIEJOCTYNHBIMH  CyOBEKTOM
NEPCOHANBHBIX JAHHBIX;

2.1) o6paboTka MEepPCOHANBHBIX JIaHHBIX HEOOXOJIMMa B CBSI3U C peanu3aluen
MEXKYHAPOIHBIX N10TOBOPOB Poccuiickon denepanuu 0 peaaMUCCuu;

2.2) 00paboTKa MEpPCOHAIBHBIX JAHHBIX OCYIECTBISETCS B COOTBETCTBUU C
®enepanbHbM 3aKk0HOM OT 25 siHBaps 2002 roga N 8-@3 "O Bceepoccuiickoit
NEepPENUCcH HaceJIeHUs " ;

2.3) 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBISCTCS B COOTBETCTBUHU C
3aKOHOAATENBCTBOM O TOCYJAPCTBEHHOW COLIMAJIBHOM IOMOIIM, TPYAOBBIM
3aKOHOJATEIBCTBOM, 3aKOHOAATENLCTBOM Poccuiickon denepanuy 0 MEHCUAX IO
rocyJIapCTBEHHOMY MEHCUOHHOMY O0€CIICUCHUIO, O TPYOBbIX MEHCHUSX;

3) o0OpaboTka MepCOHATBHBIX JAHHBIX HEOOXOoaMMa JJIsi 3alllUThl JKU3HU,
3I0POBbSl WJIM WHBIX >KU3HEHHO BAXKHBIX HHTEPECOB CYyOBEKTa IMEPCOHAIBHBIX
JAHHBIX JTMOO KU3HU, 3JI0POBBSI WIM MHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB JAPYTHX
JIUI] ¥ TIOJTyYE€HUE COTJIacus CyObeKTa MEPCOHATBHBIX JaHHBIX HEBO3MOXKHO;

4) o00paboTka TMEpPCOHAIBHBIX JIAHHBIX OCYIIECTBISIETCS B  MEIHUKO-
NpOPMIAKTUYECKUX IENIAX, B IESIX YCTAaHOBJICHHS MEIUIIMHCKOTO JUarHosa,
OKa3aHMWsI MEIUIMHCKUX U MEIUKO-COIMANBbHBIX YCIYr TpHU YCJIOBHH, YTO
00paboTKa MEePCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS JUIIOM, MPOQPECCHOHAIBHO
3aHUMAIOIIUMCS MEJUIMHCKON NESITEIbHOCTRIO U OOS3aHHBIM B COOTBETCTBUU C
3aKOHOJATEILCTBOM Poccuiickoit denepanuu coxpaHsaTh BpaueOHYIO TaliHY;

5) 00paboTKa MepCcOHATBHBIX JAHHBIX YJICHOB (YYACTHUKOB) OOIIECTBEHHOTO
00beTMHEHUS W pETUTHO3HOM OpraHu3aluu OCYILIECTBIISIETCS
COOTBETCTBYIOIIIUMU  OOIIECTBEHHBIM  OOBEAUHEHUEM WM  PEIIMTUO3HOU
opraHu3anueu, JeHUCTBYIOIIMMU B  COOTBETCTBUM C  3aKOHOJATEIHLCTBOM
Poccuiickon ®denepaunu, 11 TOCTHXKEHUS 3aKOHHBIX LEJEH, MPEAYCMOTPEHHBIX
WX YUPEIUTETHbHBIMU IOKYMEHTAMHU, TIPU YCIOBHH, YTO MEPCOHAIbHBIC JaHHBIC HE
OyIyT pacmpocTpaHIThCsA O3 coracus B MHCbMEHHOM (opMe CyOBEeKTOB
MEPCOHANIBHBIX TAHHBIX;

6) 00paboTKa TMEepCOHATBHBIX TAaHHBIX HEOOXOaMMa JJIS YCTAHOBJICHUS WIIH
OCYIIECTBJICHUS MPaB CyObEKTa MEPCOHATBHBIX JTAHHBIX WJIM TPETHUX JIUIl, & PABHO
U B CBSI3M C OCYIIECTBICHUEM MTPABOCYAUS;

7) 00paboTka MEpPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBHH C
3aKkoHOAaTeIbCcTBOM Poccuiickoii ®enepanuu 06 o0opoHe, 0 0€30MacHOCTH, O
MPOTUBOACHCTBUM  TEPPOpPU3MY, O  TPAHCHOPTHOM  O€30MacHOCTH, O
MPOTUBOACHCTBUN KOPPYIIIUU, 00 OMEpPaTUBHO-PA3BICKHON JESATEIBLHOCTH, 00
WCIIOJHUTEILHOM MTPOU3BOJICTBE, YTOJIOBHO-UCIIOJIHUTEIHHBIM 3aKOHOIaTEIbCTBOM
Poccuitckon denepanumy;

8) 00paboTka TEpCOHATBHBIX MAHHBIX OCYIIECTBISCTCS B COOTBETCTBHH C
3aKOHOJATEIbCTBOM 00 00s3aTeNbHBIX BHAAX CTPaxOBaHUS, CO CTPaxOBBIM
3aKOHOJATEIbCTBOM;

9) o00paboTka TmEpCOHANbHBIX JAaHHBIX OCYUIECTBISETCS B  CIydasx,
peayCMOTPEHHBIX 3aKOHOJATEILCTBOM Poccutickon Oenepanuu,
roCyJapCTBEHHBIMH OpPTaHAMH, MYHHIIMIIAIIbHBIMA OpPTaHaMH WA OPTaHU3AIUsIMU
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B IIeJIAX YCTPOHCTBA JeTed, OCTaBIIMXCS O€3 TMONe4YeHus poauTene, Ha
BOCTIMTAHWE B CEMBH IPaK/IaH.

3.6. PabGoromatenr He wuMeeT TmpaBa IodydaTb U 00pabarwiBaTh
NEepCOHANIbHBIC JaHHBIC PAOOTHWKA O €ro YJICHCTBE B OOIIIECTBEHHBIX
OOBEIMHEHUSAX WIH €ro Mpo(COoIO3HONW NEATETBHOCTH, 38 WCKIIOYCHUEM
CIIy4aeB, MPeTyCMOTPEHHBIX (peiepaTbHBIM 3aKOHOM.

3.7. Cornacue paboTHHKa Ha 0O0pabOTKYy NEPCOHAIBHBIX JaHHBIX HE
TpeOyeTcsl B CASAYIOUINX CIydasiX:
- 00paboTKa TEPCOHANBHBIX JJAHHBIX OCYIIECTBISCTCA Ha OCHOBaHUHU
Tpynosoro koaekca PO unu unoro enepanbHOro 3aKOHA, YCTAaHABIMBAIOIIETO €€
1eb, YCIOBHUS TONYYCHHs] TEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB,
MEePCOHANBHBIE JAHHBIE KOTOPBIX MOJJIEKAaT 00paboTKe, a TakKe OMPEICIISIIOIIEeTO
MOJIHOMOYHS paboToaTes;
- 00paboTKa MepPCOHAIBHBIX JAHHBIX OCYUIECTBIIECTCS B LIEISAX MCIIOJHEHUS
TPYZOBOIO JJOTOBOPA;
- 00pa0oTKa MEepPCOHANBHBIX JAAHHBIX OCYIIECTBISETCS JJI CTATUCTUYECKUX
WIM HWHBIX HAy4yHBIX LeJNed MpH YCIOBUHM OOS3aTENILHOTO OO0E3JIMYMBAHUSA
NEPCOHANBHBIX JaHHbIX;
- 00paboTka TMEepCOHAJIBHBIX JAHHBIX HEOOXoauMa Ui 3allUThl >KU3HH,
3IOPOBBSl WJIM MHBIX KU3HEHHO BAXXHBIX WHTEPECOB PaOOTHHKA, €CIIU TOJIy4YCHHE
€r0 COrJIacusi HEBO3MOXKHO.
3.8. Ilpu nocrymienuu Ha paboTy pabOTHHUK MPEIOCTABISET MEPCOHATBHBIC
JaHHbIE O ceOe B IOKYMEHTUPOBaHHOU (popme. A UMEHHO:
® [IACIIOPT WIA UHOU JOKYMEHT, YOCTOBEPSIOIIMI JIMYHOCTD;
® TPYIOBYIO KHIDKKY, 3a HWCKIIOYEHHEM CIIy4aeB, KOTZa TPYAOBOW JOTOBOP
3aKJIIOYAeTCsl BIEPBbIE WM PAOOTHUK TOCTYNAaeT Ha paboTy Ha YCIOBHSX
COBMECTHTEJIbCTBA;

® CTPaxoBOE CBUJIETENILCTBO I'OCYAAPCTBEHHOIO IEHCUOHHOTO CTPAaXOBaHUS;

® JIOKYMEHTbl BOMHCKOTO y4eTa — JijIi BOEHHOOOSI3aHHBIX M JIMLI, MOZJIEKAIINX
MPU3BIBY HA BOCHHYIO CITYKOY;

® JIOKYMEHT 00 00pa3oBaHuMHM, O KBTM(UKAIMU WIM HAIMYMU CHEIUATBHBIX
3HaHWI TPU TIOCTYIUIEHWH Ha paloTy, TPEOYIOIIYIO CIIEIMATBHBIX 3HAHUI W
CIICIIMAILHOM MTOJITOTOBKY;

® MEIMIMHCKYIO KHIDKKY.

3.9. IIpu 3aKI0YEHUH TPYJIOBOrO JIOTOBOpa U B XOJC TPYIOBOM JEATEIBHOCTH
MOJKET BO3HHMKHYTh HEOOXOJMMOCTh B TMPEIOCTABICHHH PAaOOTHHUKOM JOKYMEHTOB,
COZIEPIKAIIIMX TIEPCOHAIBHBIC JTaHHBIC:

® 0 BO3pacCTe ACTEN;

0 OepeMEHHOCTH YKCHITMHBL,
00 MHBAJIMIHOCTH;
O JIOHOPCTBE;

[
[
[ ]
® O COCTaBE€ CEMbH,



® 0 J0XOJE C MPEIbIIYIIero MecTa padoThI;
® 0 HEOOXOIUMOCTH yX0/1a 3a OOJIBHBIM WICHOM CEMBH,
e TIpovHeE.

3.10. Iocne Toro, kak OyaeT MPUHSATO PEIIeHHE O preMe padoTHUKA Ha paboTy,
a TakKe B Tpolecce TPYAOBOM JICATEIBHOCTH K JOKYMEHTAM, COJICp KAIiM
IICPCOHAJIBLHBIC JaHHBIC PAOOTHHUKA, OYyT OTHOCUTHCS:
TPYIOBOI JJOrOBOP M MPHKA3 O IPHEME Ha PadoTy;
MIPHKA3bI O MIOOMIPSHUSIX U B3bICKAHMSX;
NPUKa3bl 00 N3MEHEHHUH YCJIOBHI TPYIOBOTO JIOTOBOPA,;
KapTouka yHubuIupoBaHHoW ¢dopmbl T-2, yrBeprkiaeHHas [loctaHoBieHrEM
I'ockomcrara Poccnut ot 05.01.04 Ne 1;
JIMYHOE /1710 PaOOTHHKA,
® JIMIIEBBIC cUeTa paOOTHUKOB.

3.11. OOpabGoTka TEpPCOHANTBHBIX  JIAHHBIX  pPaOOTHHUKA  MOXKET
OCYLIECTBIATHCS  HMCKJIIOYUTEIBHO B  LENAX oOecrneueHus COOII0ACHUS
TpeOOBAaHMI JEUCTBYIOIIETO0 3aKOHOAATENbCTBA, MHBIX HOPMATHUBHBIX NPABOBBIX
aKTOB, 00YYEHUHU U NPOABMKEHUH IO CIIyk0e, o0ecreueHns JUYHON 0€301acHOCTH
pabOTHUKOB, OO€cCIedYeHns] KOHTPOJsl KOJHUYECTBA U KAUYe€CTBA BBIMOJIHAEMOMN
paboThl, pa3BUTHUs OpraHU3aLKHU, 00ECTIEYeHUsI COXPAaHHOCTH UMYIIIECTBA.

3.12. PaGoTtomarenp mpu  OMpeACICHMHM  oObeMa W COACPIKAHUS
o0pabaTbIBaeMbIX NEPCOHANBHBIX JAHHBIX PAOOTHUKA  PYKOBOJACTBYETCS
Koncturynuen Poccuiickoin ®enepannu, Tpy1oBeIM KOIEKCOM, AEHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM, HHBIMA HOPMATHUBHBIMU MPABOBBIMU aKTAMH.

3.13. 3amuTa MepcOHANbHBIX JaHHBIX pa0OTHHKA OT HEMPAaBOMEPHOTO WX
UCIIOJIb30BAHUS unu  yTpatel oOecneuuBaeTcs PalOoromartenem 3a cuer
COOCTBEHHBIX CpPEICTB B MOPAJKE, YCTAHOBIEHHOM 3aKOHOAATENIbCTBOM, U
npuHATEIMA PaboTonaTeneM B COOTBETCTBUU C HUM JIOKAJIbHBIMU HOPMATUBHBIMU
aKTaMHU.

4. Ilopsaook obpadbomku nepcoHanbHbIX OAHHBLIX PAOOMHUKA

4.1. IlepcoHanpHbIC JaHHBIE PAOOTHUKOB COACPIKATHCSA B MH(POPMAITMOHHBIX
CUCTEMaxX TMEPCOHANBHBIX JIAHHBIX, TPEICTABIAIONINX COOOW COBOKYMHOCTH
MEPCOHANIBHBIX ~ JIAaHHBIX, COACp)KamMXcs B  0a3e JaHHBIX, a TakKke
WHOOPMAITMOHHBIX  TEXHOJOTMA W TEXHHMYECKHUX CPENCTB, ITO3BOJISFOIINX
OCYIIECTBJIATh 00pabOTKY TaKMX TEPCOHAIBHBIX JAaHHBIX C HCITOJIb30BAaHUEM
CpPEICTB aBTOMATH3allMM WM 0€3 WCHOJb30BaHUS TaKUX CpencTts. B
WH()OPMAITMOHHBIX CHCTEMax IMEePCOHAIBHBIC JTAHHBIE MOTYT OBITh pa3MEIICHBI Ha
MaTepPHAIbHBIX, B TOM YUCJIe OyMaXKHBIX HOCUTEISIX (JMYHas kapTouka popmer T-2,
JUYHOE J1eJI0 paOOTHHUKA U T.1.).

4.2. Jloctym k 00pabOTKE MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB (KaK C
HCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIlMM, TaK W O3 WMCIOJb30BaHUS CPENCTB
aBTOMATHU3AIMK ) 00ECTIeUnBaETCs B YCTaHOBIIEHHOM PaboTonaTenem mopsiake.



4.3. KoukpeTHble o00si3aHHOCTH 1O pabore ¢ HHPOPMALMOHHBIMU
CUCTEMaMM  TEPCOHAJBbHBIX JAaHHBIX W  MaTEpUAIBHBIMU  HOCHUTEISIMU
uHpopmMauu, B TOM 4YHUCIE C JOKYMEHTaMHU, COJIEp>KAIUMHU TEPCOHAIbHBIC
JaHHbIE PA0OTHUKOB BO3JIATAIOTCS HAa COOTBETCTBYIOUIUX  COTPYJIHHUKOB
PaGoronarens (otmen, KaapoB, OyXraiaTepusi, PYKOBOIUTEIU CTPYKTYpPHBIX
NOApa3eICHUI U T.J1.) 3aKPEIUISIIOTCS B IOJHKHOCTHBIX MHCTPYKITUSX.

4.4. Pabora ¢ wH)OpPMAIMOHHBIMH CHCTEMAaMH TEPCOHAIBHBIX JTaHHBIX,
MaTepuaIbHBIMA HOCHUTEISIMH, B TOM YHCIIC C JOKyMEHTAIMel, COoaepKaIuMU
MEepCOHANIbHBIC  JaHHbIE paOOTHUKOB  OCYIIECTBISCTCS B  CIEIIHATIBHO
OTBEIEHHBIX U ATOTO MOMEIICHUAX: TOMEIICHUS OT/IeNIa KaIpoB, OyXTalITepuH,
MJIAHOBO-(pMHAHCOBOTO OT/EJIa, CepBEepHAs U T.1I.

4.5. TpeboBaHus K MeCTy 00paOOTKU NMEPCOHAIBHBIX JAHHBIX, B TOM YHUCIIE K
CEpBEPHOM, o0OecleynBaIIMEe  MX  3alMIIEHHOCTh  yCTaHABIMBAIOTCS
PaGoronarenem.

4.6. IlepeueHp JUIl, UMEIOMKUX MPABO JOCTyIa K MEPCOHATBHBIM JIAHHBIM
pabOTHUKOB U 00pabOTKE UX MEPCOHATBHBIX JTAHHBIX, OMPEACISAETCS MPUKA3ZOM
PYKOBOJIUTEISI OpTaHU3AIUH.

4.7. C nunamu, OOMYIIEHHBIMH K 0OpabOTKE MEepCOHANbHBIX JaHHBIX
paboTHUKOB, 3akrodaeTcs: CorjamieHne 0 HepasrianieHNu .

4.8. Jluma, npomyiieHHbIE B YCTaHOBICHHOM TIOpAIKE K 00paboTke
MePCOHABHBIX JTAHHBIX, HIMEIOT TIPaBO 00padaThIBaTh TOJHKO T€ MEPCOHATLHBIC
JTaHHBIC PAOOTHUKOB, KOTOpPHIC HEOOXOMHMMBI ISl BBIMOJHEHUS KOHKPETHBIX
(GyHKIUHN.

4.9. PaboTomaTenp MpU CO3AAHUU M DKCIUTyaTallMd WHQPOPMAIMOHHBIX
CHUCTEM TEPCOHAJBHBIX JIAHHBIX pPaOOTHUKOB C HCIOJIb30BAaHUEM CPEJICTB
aBTOMAaTHU3aIlMd 00ECIeunBaeT MpPOBeICHUE KiaccuuKamuu MHOOPMAITMOHHBIX
CHUCTEM B YCTAaHOBJIEHHOM TOPSJIKE.

4.10. PaGoTtonmarens MpU CO3JAaHUM U OIKCIUTyaTallMd WHGOPMAIMOHHBIX
CHUCTEM TEPCOHAJBHBIX JIAHHBIX pPaOOTHUKOB C HCIOJIb30BAaHUEM CPEJICTB
aBTOMAaTH3aIlMd U 0€3 MCIOJIb30BaHUS CPEJCTB aBTOMATHU3allMKM MPUHUMACT BCE
HEOOXOJMMBbIC OpPTraHM3aIMOHHBIE M TEXHUYCCKHUE MeEphl, 00CCIICYMBAIOIITNX
BBITIOJTHCHHE YCTAHOBJICHHBIX JICHCTBYIOIIMM 3aKOHOIATEILCTBOM TPEOOBAHMM K
00paboTKe MEePCOHATBHBIX TAHHBIX.

4.11. PaboroaaTenb pU OCYIIECTBICHUN 00pabOTKHU MEPCOHATBHBIX TaHHBIX
pabOTHHUKOB 0€3 MCIOJIb30BAaHUS CPEICTB aBTOMATH3AIIMN BBITIOJHSICT CIICTYOIIHC
TpeOOBaHMUs.

4.11.1. Tlpu BemeHUH >KypHAJIOB (PEECTPOB, KHHUT, HMHBIX JOKYMEHTOB),
colepKalluX  TEePCOHANIbHBIC JIaHHbIE  Pa0OTHUKOB, HEOOXOAWMBIC IS
obecrieueHus NeATebHOCTH opraHu3anuu, Paboromarens coOI0gaeT Cilaeayromue
YCIIOBHSI:

- HEOOXOIMMOCTh BEICHHS TaKOTO >KypHala (peecTpa, KHUTH, HWHBIX
JOKyMEHTOB) TIpeIyCMaTpWBaeTCs mpukazoM PaboTtomarens, coaepKalium
CBEJIeHUsI O 1enu o0pabOoTKH MEepCOHANbHBIX JaHHBIX, OCYLIECTBISIEMO 0e3
UCIIOJIb30BAaHUSl  CPEACTB aBTOMATH3allMM, CHOCOOBl (UKCAllMM U  COCTaB



MH(pOpMaIMK, 3aIpPALIMBAEMON y CyOBEKTOB MEPCOHANBHBIX JAHHBIX, NEPEUEHb
vl (HOMMEHHO WIM N0 JOJDKHOCTSM), MMEIOIIMX JOCTYIl K MaTepHallbHbIM
HOCUTEJSIM M OTBETCTBEHHBIX 3a BEJIECHHE M COXPAHHOCTb XypHaia (peectpa,
KHUTH, UHBIX JOKYMEHTOB), CPOKHA 00pabOTKH NEPCOHAIBHBIX JAHHBIX;

- KOIIMPOBAHUE COJIEPIKALLEICS B TAKUX JKypHaJIaX (peecTpax, KHUrax, HHbIX
JOKYMEHTax) HuH(pOpMaluu HE [JOIMyCKaeTcs, 3a MCKIYEHUEM CIIy4aes,
MPeyCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

4.11.2. O6paboTKka MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB, OCYIIECTBIsEMast
0e3 HCMOJIb30BaHUS CPEACTB aBTOMATH3AllMH, OCYIIECTBISIETCS TaKUM OOpa3oM,
YTOOBl B OTHOIIECHUU KaXXJI0M KaTerOpUU TMEPCOHANBHBIX JIaHHBIX PAOOTHHUKOB
MO>KHO OBLIO OMPEEINTh MECTa XpaHEHHsI IEPCOHATBHBIX TaHHBIX (MaTepHAIbHBIX
HOCUTEJIE) M YCTAaHOBUTh IMEPEYEHb JIUI, OCYIIECTBILIIOMMX 00paboTKy
NEPCOHANBHBIX JaHHBIX JINOO UMEIOUINX K HUM JOCTYII.

4.11.3. OOecrnieunBaercs pa3ieibHOE XPAHEHHE TMEPCOHAIBHBIX JAaHHBIX
(MaTepuanbHBIX HOCHUTENEH), 00pabOoTKa KOTOPBIX OCYLIECTBISIETCS B Pa3iIMUHBIX
LEJISIX.

4.11.4. Ilpu XpaHeHHH MaTEpPHUAIIbHBIX HOCHUTENEH COOJIIOMAI0TCS YCIIOBHUS,
o0ecreunBaloIie COXPAaHHOCTh TMEPCOHAIBHBIX JAaHHBIX M HUCKJIIOYAroIIne
HECaHKIIMOHUPOBAHHBIN K HUM JIOCTYII.

4.11.5. YTOuHEeHuE NepCoOHANbHBIX TaHHBIX PAOOTHHKA MPHU OCYIIECTBICHUH
nux 00paboTKM 0€3 MCMOJIb30BAHUS CPEJICTB aBTOMATU3alUU MPOU3BOJUTCS IMyTEM
OOHOBJICHUS WJIM M3MEHEHUS JaHHBIX Ha MaTepHaTbHOM HOCHUTENE, a €CJIU JTO HE
JOITyCKAETCsl TEXHUYECKUMHU OCOOCHHOCTSIMH MAaTE€pPHAIbHOTO HOCUTENS, - MyTeM
¢ukcanMu Ha TOM K€ MaTepUaIbHOM HOCHTEJE CBEICHHWH O BHOCHUMBIX B HHX
W3MEHEHHUSAX MO0 IMyTEeM H3TOTOBJIEHUS HOBOTO MAaTepUATBHOTO HOCHUTENS C
YTOYHEHHBIMHU NIEPCOHAIBHBIMU JAHHBIMU.

4.12. Tlepemaua TIepCOHANBHBIX JAHHBIX paOOTHUKA MOXET OBITh
MpOU3BEACHA TOJIBKO npu  COOJIOJICHUHU CIEIYIOIIUX TpeboBaHMiA,
npeaycMoTpeHHbix c¢T. 88 TpymoBoro kojaekca Poccuiickoi denepanuu:

e He coobuiath mepcoHajdbHbIE JaHHBIE pPAaOOTHUKA TPEThEW CTOpoHE 0e3
MMCHMEHHOTO COTJIacusl pab0OTHWKA, 3a UCKIIOYCHHWEM CiIydaeB, Korjaa
3TO HEOOXOAMMO B IMENIAX MNPEAYNPEKICHUS  yIpo3bl  KH3HU U
3I0POBBIO0  PaOOTHHUKA, a TAKXKE B CIIyYasX, YCTAHOBJIECHHBIX JICHCTBYIOIINM
3aKOHOJIaTEITLCTBOM.

e He coobOmars mnepcoHanbHbIC NaHHBIE PAOOTHUKA B KOMMEPYECKUX
nensx 0e3 ero mMMCbMEHHOTO COTJIaCHS.

e [IpenynpenuTs JHI, MOJYYAOIIUX MEPCOHATBHBIC TaHHBIC PAOOTHHUKA, O
TOM, YTO 3TH JIaHHBIE MOTYT OBITh HMCIOJIb30BAHbBI JIMIIb B IENAX, IS
KOTOPBIX OHU COOOIICHBI, M TPEOOBATh OT ATUX JIUII MMOJATBEPKIACHUS TOTO,
9TO 3TO TMpaBmwio coOmtoneHo. Jluma, monydaromuye TepCOHATbHBIC
NaHHble paboTHHKA, 00s13aHbI COOJIIOIATh PEKUM KOH(PUICHIIMATbHOCTH.

e OcymecTBIATh Nepeaady NepCOHANBHBIX TaHHBIX PA0OTHUKA B Tpeseiax



OpraHu3alyu TOJBHKO B COOTBETCTBUU € HacTosAUM [lonoxeHnuem.

e He 3ampammuBate uHGOpPMAIMIO O COCTOSHUHU 370pPOBbI pabOTHHKA, 3a
UCKJIIOUEHUEM TeX CBEJICHUM, KOTOpble OTHOCATCA K BOIPOCY O
BO3MOKHOCTH BBIMOJIHEHUSI paOOTHUKOM TPYJIOBOM (PYyHKIIHH.

e IlepenaBaTh mepcoHalibHbIE JaHHbIE  pPaOOTHHKA  MPEICTABUTEISM
paOOTHUKOB B  TMOPSJAKE, YCTAaHOBIEHHOM TpyJaoOBBIM  KOJEKCOM
Poccuiickonn ®@enepauun, HacrosmuM [lonoxenneM, W OrpaHUYUBATH
3Ty UH(pOPMAIIIIO TOJIBKO TeMU NEePCOHANBHBIMU JAHHBIMH
pabOTHHMKA, KOTOpPbIE HEOOXOAUMBI [Jii BBIMOJIHEHHUS YKa3aHHBIMU
NPECTABUTEISIMUA UX QYHKIUH.

5. Ilpaea pabomnuxoe npu oopaoomke Pabomooamenem nepconanvnvlx
OAHHBIX PAOOMHUKOB

5.1. B memsx oOecrneueHusi 3alldThl CBOMX MHTEPECOB, peaiu3alluy MpaB
u cB0oOOA B cdepe MEepPCOHANBHBIX JAHHBIX, PErJIaMEHTHUPOBAHHBIX JCHCTBYIOIIUM
3aKOHOJIATEIbCTBOM PAOOTHUKY UMEIOT MPABO HA:

e T0JHYIO HH(pOPMAILHIO 00 UX MEPCOHATLHBIX JaHHBIX U 00pabOTKE ITHUX

JAHHBIX;

e CBOOOJHBIMN OECIUIaTHBIN JOCTYNl K CBOWM IE€PCOHAJIBHBIM JIaHHBIM,
BKJIIOYAsi TPaBO Ha TMOJy4YEHUE KOMU 000N 3amucu, cojaepkKalie
NepCOHaNbHbIE JaHHbIE paOOTHUKA, 3a HUCKIIOUYEHHEM CIIy4aes,
IPEeIyCMOTPEHHBIX (PeIepaTbHBIM 3aKOHOM;

® OMpENENICHUE CBOUX MPECTaBUTENECH JJIsl 3alIUThl CBOUX MEPCOHATBHBIX
JTAHHBIX;

® JOCTYIl K OTHOCSIIMMCA K HUM MEAMIMHCKUM JaHHBIM C TOMOIIbIO
MEUITUHCKOTO CIIeIUATIUCTA TI0 UX BBIOODY;

e TpebOoBaHWE 00 UCKIIIOYECHUHU WJTU UCIIPABICHUN HEBEPHBIX WU HETIOTHBIX
MEPCOHANIBHBIX JIAaHHBIX, a TAKXKE JaHHBIX 00paOOTaHHBIX C HAPYIICHHEM
TpeboBaHuii TpyaoBOro KoJeKca, HACTOSIIETro [Tonoxenust (mpu
oTKaze paboromaTens UCKJIFOYUTh WJIM HCHPABUTH IEPCOHATLHBIC
JaHHbIE pAa0OTHUKA OH HMMEET MPaBO 3asiBUTh B NHUCbMEHHOU (opme
paboTodaTento O CBOEM  HECOrjacuu ¢ COOTBETCTBYIOIINM
000CHOBaHMEM TaKOI'0 HECOTJIACHs, IEPCOHANIbHBIC TAaHHBIC OIIEHOYHOTO
XapakTepa paOOTHUK HMEET TMpaBO  JIONOJHUTH  3asBJICHUEM,
BBIPAKAIOIUM €r0 COOCTBEHHYIO TOUKY 3PCHHUA);

e TpeOoBaHME 00 M3BEUIEHWU PabOTOJATEIEM BCEX JIMIl, KOTOPHIM paHee
OBbLTM  COOOIICHBI HEBEPHBIC WJIM HEIOJHBIC TEPCOHAIBHBIE JTaHHBIC
paboTHHKa, 000 BCEX TMPOU3BEACHHBIX B HHUX HCKIIOYCHHSX,
UCIIPABJICHUSAX WU JOTOTHEHUSX;

e 00XaJoOBaHME B CY]l JIIOOBIX HEMPABOMEPHBIX JACUCTBUI Uiu Oe31eCTBUS
paboropaarens npu oOpabOTKe U 3aIIUTE €T0 MEPCOHANbHBIX JAHHbIX;



e TpeboBaTh OT ONEpaTOpa YTOUHEHUSI €ro IMEePCOHAIbHBIX JIaHHBIX, HX
OJIOKMPOBAHUS WJIM YHUUYTOXKEHUS B CIydae, €Cu MePCOHANIbHBIC JJAHHBIC
ABJISIIOTCS ~ HEMOJHBIMHM,  YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO
MOJIYYCHHBIMH WJIH HE SIBIISTIOTCS HEOOXOJAMMBIMH JIJISI 3asBJICHHOM I1E7TH
00paboTKM, a TakKe MPUHUMATH MPETYCMOTPEHHBIE 3aKOHOM MEphI TI0
3alllUTe CBOUX MPAB;

e TpeboBaTh MpenoCTaBiICHUsT WH(MOpPMAIUKU, Kacarolieicss oO0paboTKH ero
NEPCOHANBHBIX JaHHBIX CYOBEKTY TMEPCOHANBHBIX JIaHHBIX WM €ro
NPEICTaBUTENII0 OMEePaToOpoM MpU OOpalleHuu JHUOO TPH TOIyYSHHUH
3anpoca CyObeKTa MepCOHAIbHBIX JIAaHHBIX UK €r0 MPEJACTaBUTES.

6. Omeemcmeennocmos 3a HapyuieHue HOPM, PeZyaUpPyIOMUx 00padomKy u
3auumy nepcoHANbHbLIX OAHHBIX PAOOMHUKA

6.1 Jluna, BUHOBHBICE B HApyIICHUH HOPM, PETYJIUPYIOMIHUX MOTy4YEHUE,
00pabOTKy ®  3alUTy TMEPCOHAIBHBIX  JaHHBIX  pabOTHHKA, HECYT
JTUCIUILUTMHAPHYIO, aIMUHUCTPATUBHYIO, rpakJ1aHCKO-MIPABOBYIO IR0
YrOJOBHYI0O  OTBETCTBEHHOCTh B COOTBETCTBUU  C  JICHCTBYIOUIUM
3aKOHOJIATEIBCTBOM.

6.2 Jluta opraHu3anuy, MOJYYUBIIHE B YCTAHOBJICHHOM MOPSIKE JOCTYI K
MEePCOHAJIBHBIM  JIaHHBIM pa0OTHHKA, BHUHOBHBIE B HAPYUICHUU HOPM,
peryJUpyOIUX MOJydYeHHUe, OOpabOTKy U 3allUTy MEPCOHATBHBIX JTaHHBIX
paboTHHKA MIPUBJIEKAIOTCS paboToaaTrenem K JUACUUTUIMHAPHON
OTBETCTBEHHOCTH B MOpPsAJKEe mnpenycMoTrpeHHord c¢1.192, 193 Tpynosoro
konekca Poccuiickon ®enepanuv, B HCKIOYUTEIBHBIX CIIydasX IOJJIEKAT
YBOJILHEHUIO IO MOJAMYHKTY B myHkTa 6 yactu mepBoil ctateu 81 TpynoBoro
Kojekca P® — pasrmamieHue oxpaHsIe€MOWl 3aKOHOM TalHbI (TOCYJAapCTBEHHOM,
KOMMEPUYECKOH, CIy>KeOHOW W MHOM), CTaBIIEH U3BECTHON paOOTHUKY B CBSI3U C
HCIOJIHEHUEM UM TPYJOBBIX 0053aHHOCTEH.

7. 3aknwuumenbHvle NOJIOHCCHUS

Hacrosimee Ilonoxxenune BeTymaeT B 3aKOHHYK CHIy C MOMEHTa
YTBEPKAECHUS €r0 3aBEAYIOUIUM YyUYPEKIECHUEM U JECUCTBYET 10 YTBEPKIACHUS
HOBOTO IIOJIOKCHHUS.
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